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1. O0mme nonoxKeHUs

1.1. Mannoe Ilonoxxenue pa3zpaboraHo B cooTBeTcTBUU ¢ DenepanabHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanun B Poccuiickoit @enepanum» ¢ usMeHeHussMA ot 8 nekadbps 2020
roga, @3 ot 29.12.94 Ne 78-D3 «O 6ubanoreunom aene» B peaakuuu ot 1 mas 2019 r., Ipukazom
MunucrepctBa KynbTypbl Poccuiickoit ®@eneparuu ot 8 okTsaops 2012 roma N 1077 «O6
yrBepkaeHun llopsinka ydera JDOKYMEHTOB, BXOISIIMX B COCTaB OuOIMOTEUHOro (hOoHIa» C
m3mMeHeHussMu Ha 2 ¢eBpans 2017 roma, Ilucemom MuHucTEpcTBA 00pa3oBaHUS W HAYKH
Poccwuiickoit @eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucnonb30BaHUUA y4eOHHUKOB B
o0pa3oBaTeNpHOM IMpolecce», a Takke YCTaBOM OOpa3oBaTEeNbHOM OpraHu3ali U JIPYTHMH
HOPMAaTUBHBIMU  IIPaBOBbIMM  akTamu Poccuiickonn ~ @exepanuu, peraaMeHTUPYHOLIMMU
NesITeNIbHOCTh OPraHu3allui, OCYIECTBISIONINX 00pa30BaTENbHYIO A€ATEIbHOCTb.

1.2. Hacrosimee IlomoxkeHue o mKoIbHOM OubmuorednoM Qouae (manee — IlomokeHue)
oTpezeNsieT NOPsSAOK yuera 6ubnroreyHoro ¢poHma U MeXaHu3M (popMHUpPOBaAHUSI, COXPAHHOCTH U
NPEJOCTaBICHUS] B TIOJb30BaHUE YUYEOHHUKOB, Y4YEOHBIX MMOCOOMH, yUE€OHO-METOIUYECKUX
MaTepuajgoB OO0ydarouMcs o0pa3oBaTeNbHON OpraHu3aluu (Jajee — IIKOoJa), OCBAUBAIOLIUM
OCHOBHBIE 00pa3oBaTelbHBIE MPOTpaMMbl B TpeAenax (eaepaltbHbIX TOCyIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAHAAPTOB, a TaKXKe 3aKPeIisieT OTBETCTBEHHOCTh BCEX YYAaCTHHKOB
00pa30BaTeNbHON JICATEITHEHOCTH.

1.3. [TonsTus, ucnonb3yemsie B [lonoxennn:

Yueonuk — yuebnoe uznanue, copepxalliee CUCTEMaTHUYECKOE U3JI0KEHUE YUeOHOM AUCLUILINHBI,
COOTBETCTBYIOIIEE YUeOHOU porpamMme U 0UIIMAIIBEHO YTBEPKACHHOE B KaUeCTBE JAHHOTO BUJA.
MoskeT ObITh IPE/ICTABIICH B IEYATHOM U 3JIEKTPOHHOU (opMme.

Yueonoe nocobue — yuebHoe wu3gaHMe, [OMOJHSIONICE WJIM 3aMEHSIONIEe YaCTUYHO WIU
MIOJIHOCThIO YYEOHHUK, OPHUINAIHO YTBEP)KIEHHOE B KAUYECTBE JIaHHOT'O BU/IA.

Pabouasa mempaoy — yueOHOe TmocoOue, wuMeroniee OcoOblil AMIAKTUYECKUW —ammapar,
CIIOCOOCTBYIONTUI CAaMOCTOSTEILHOU paboTe 00yJaronierocsi HaJ, OCBOEHUEM Y4eOHOTO TIpeMeTa.
Yueono-memoouueckue mamepuanst — COBOKYIIHOCTH MaTe€pHalioB, B TIIOJHOM oObeMe
00eCTIeYNBAOIINX MPEToIaBaHue JaHHOW TUCIUTUIMHEI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
TUTAaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3aHUs, paboure MpOrpaMMBbI U T.J.).
Cpeocmea o0Oyuenus u e6ocnumanusa — JIpyrde€ WCTOYHUKKA y4eOHOW wuHMOpMaIuH,
MPeIOCTaBIIIEMbIe 00YYAIOIINMCS B X0J1e 00pa30BaTeIbHOM IEATENbHOCTH.

1.4. Lensto nacrosimero [lomokeHust sBIAETCS CO3JaHUE YCIOBHM JUIsi MaKCHUMaJIbHOTO
obOecrieueHrs Yy4eOHOI mnHUTEepaTypoil OOYy4YarOUIMXCs IIKOJBI, IOBBIIIEHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJIJIEKTUBA U CEMbU 3a MPaBUIIbHOE, PallMOHAIBHOE HCIIOIb30BAaHUE IKOIbHBIX
y4eOHUKOB, OpraHu3aiusi padoThl cpelrd OOydYaroluXcs W HMX POAWTENCH MO0 BOCHUTAHHIO
OCO3HAaHHOT0, OEPEKHOT0 OTHOLLIEHUS K YUEOHUKY.

1.5. Yuer n1oKyMeHTOB OMOMHOTEYHOTO (OHJA SBISETCS OCHOBOW OTYETHOCTH M TUIAHWPOBAHUSA
NEeSATeTbHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYSHHUIO €0 COXPaHHOCTH.

2. ®opmupoBanue GoHIa YHeOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl
2.1. KommnekroBanue yueOHOTo poHIa OMOIMOTEKH MIKOJBI TPOUCXOUT Ha OCHOBE €KETOTHO
yTBep)kIaeMbIx DeepaibHBIX MepeYHed YIeOHUKOB, pEKOMEHJOBAHHBIX K UCIOJIB30BAHUIO TPHU
pealM3aliii  MMEIONIUX TOCYJapCTBEHHYI0 aKKpEIUTAIMI0 O00pa30BaTelIbHBIX MPOTpamMm
Ha4yaJlbHOTO OOIIEr0, OCHOBHOTO OOIIEero, cpeaHero ooOmero oOpa3oBaHUs, TMepeYHEi
OpraHM3alfii, OCYIIECTBISIONINX BBIMYCK YYEOHBIX MOCOOWN, KOTOpBIE JOMYCKAIOTCS K
WCIIOJIb30BAHUIO TIPU PealN3allid HMEIOIINX TOCYIaPCTBEHHYIO aKKPEIUTAITUIO 00pa30BaTEIbHBIX
nporpaMM. EskeroHo yTBepkaaeTcs mepeyeHb Y4eOHUKOB U y4eOHBIX TocoOui 00pazoBaTeNbHON
OpTraHH3aIH.
2.2.  OO6pa3zoBaTenbHas OpraHU3aIMs CAMOCTOSTEIbHA B BEIOOpPE U OMPEICTICHHUHN:

* KOMIUICKTa Y4YE€OHUKOB, YYEOHBIX IOCOOMHA, Y4eOHO-METOIUYECKUX MAaTEepHasoB,

o0ecreunBarOIINX MPenoiaBaHrue yueOHOTro mpeaMeTa, Kypca, TUCITUTLUIUHBL (MOJTYJIs);



e cpenctB oOydyeHuss W BocmHTaHus. Bwibop cpeactB oO0ydeHHMss W BOCHUTAHUSA
orpenensercs crnenudukoi conuepxkaHus u (HOpMON OpraHu3aluu 00pa30BaATEIBHOM
NeSITEIbHOCTH.

2.3. llomomnenue yudeOHoro QoHga obecmednBaeTcs 3a CUeT CpeACcTB  (emepanbHOro,
peruoHAIbHOTO, MyHHIUNaAbHOrO OromkeroB (c1.35, m.2 ®denepanpHoro 3akoHa «OO0
obpazoBannn B Poccuiickoii =~ ®epepanun»); WHBIX  HCTOYHUKOB, HE  3alpPEIICHHBIX
3akoHoAarenbcTBOM P®d, B T.u. 0e3BO3ME3IHOTrO MOXEPTBOBAHUS (U3MUECKUMHU W/WIH
IOPUINYECKUMU JINLAMH.
24. B nemax obecnedeHuss 00y4yaromuxcs yaeOHUKaMH, y4eOHBIMU MTOCOOUSMH IITKOJIA MOYKET
B3aMMOJICHCTBOBATh C IPYTMMHU 00IIe00pa30BaTeIbHBIMU OpraHU3alMsIMU paiioHa, YTpaBieHuEM
oOpa3oBaHus.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PaOOTHI MO CO3/aHHIO U CBOEBPEMEHHOMY
MOTMOJHEHUIO  OMOMMOTEYHOro (OHJA MIKOJBHBIX YYEOHHMKOB OCYIIECTBISICT  JTUPEKTOP
00pa3oBaTeNbHON OPraHU3AIIH.
2.6. JlomyckaeTrcs HCIOJNIb30BaHHE Y4eOHO-METOJAMYECKUX  KOMIUIEKTOB, BXOISALIMX B
@DenepalibHblil NepeueHb Y4YeOHMKOB, corjacoBaHHbIXx Ha [lemarormueckom coBere u
YTBEPKACHHBIX IPUKA30M AUPEKTOPA HIKOJIBL.
2.7.  Jns apdexkTrBHON OpraHu3anuy 00pazoBaTEIbHON NEATEIFHOCTH UCIOIB3YETCsl Y4eOHO-
MeToJIn4YecKoe obecredeHne u3 OAHON MPEeIMETHO-METOIUYECKON JTMHHH.
2.8.  Ilpomecc pabotsl o popmupoBanuio HoHIA YICOHOM JIUTEPATYPHI BKIIIOUALCT CIICTYIOIINE
JTarbl:

e paboTa meAaroruyeckoro KoiiektuBa ¢ DenepanbHbIM — IEepeuyHEM  yUeOHHKOB,

PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aLUsAX;

® [IOATOTOBKA CIHCKA YYeOHUKOB, IUTAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM YUE€OHOM TOJY;

® T[penocTaBlCHHME CHHUCKa Y4eOHMKOB I[lemarormyeckoMy cCOBETY Ha COIJIACOBAaHUE U
YTBEPKJICHHE;

® JMAarHOCTUKAa YPOBHS OOECIEUEHHOCTH OOydJalImmxcs ydeOHOM JuTeparypoll Ha

CIIEAYIOIIMNA Yy4eOHBIN I'0J] B COOTBETCTBUU ¢ KOHTUHIEHTOM OOYYalOIIUXCsl, COCTaBJIECHUE

MEePCIEKTUBHOTO TUIAHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/a;

e odopmieHHE 3aKa3a YIeOHHKOB M yUEOHBIX IOCOOHMI B COOTBETCTBHH C YTBEPKICHHBIM

CIHMCKOM Y4eOHUKOB U IJIAHOM KOMITJIEKTOBAHUS,

® [IPOBEJCHME AYKIIMOHA M 3aKJIIOUYEHHE JIOTOBOPAa C IMOCTABIIMKOM O 3aKynke y4eOHOMH

JTUTEPaTypHI,

® [IpUEM U yUYeT BHOBb IIOCTYIHUBIIEH yueOHOH TUTEpaTyphl B ONOINOTEKY.
2.9. bubnuoreunsiii GoHA MIKOIBHBIX YUYEOHHKOB YYHMTHIBAETCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOTHOTEKH.
210. K oubnuomeunomy ¢ondy yueonoir numepamypot (yueOHoMy (QOHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe Toco0us1, opdorpaduueckue cioBapu, MaTeMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpakKHEHUH U 33714, MPaKTUKYMbI, KHUTH Ul YT€HUs, XpECTOMATUH, pabo4yre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM M DJEKTPOHHOM BHUJE, COJEp)KaHWE KOTOPBIX OTBEYAET
TpeOOBaHUSM  TOCYAAapCTBEHHBIX  OOpa3oBaTeJIbHBIX  CTaHJAPTOB, o0ecreynBaroIuX
MPEEMCTBEHHOCTh HW3YYCHHUS JHUCIUIUIMH ¥ CHCTEeMaTHU3WPOBAaHHBIX 110 00pa3oBaTeIbHBIM
o0acTsMm.
2.11. JlokyMeHTHI, BKItOYaeMble B (oHA OMOTMOTEKH, MapKupyroTcs. [Ipu 3ToM MOTyT OBITH
UCIOJIb30BaHBl IITEMIIETH, KHIKHBIE 3HAKH, MHIUBHyaJbHbIE IITPUXOBBIC KOJBI, APYTHE BHJIbI
MapKHPOBKH.
2.12. JloKkyMeHTHl TOCTyHaroT B OMONMOTEKY M BKIIOYAOTCS B OuUONMOTEYHBIH (OHI B
pe3yabTaTe TOCTaBKH O0OS3aTEIBHOTO DJK3EMIUISpa, TOKYNKH (MOINHCKH, OOMEHa, JapeHus,
MOKEPTBOBaHMSA, KOMHPOBAHUS  OpUTHHAIOB U3  ¢oHma Oubmmoreku). J{OKyMEHTHI,
MO/ATOTOBJIEHHbIE K MpUeMy B OMOIMOTEUHBIM (DOHA, MOABEpraroTcs NMEepBUYHON 0O0paboTKe U
WH/IMBUYaTbHOMY YYETY.
2.13. JIokyMeHThl TPUHUMAIOTCS MO TEPBUYHBIM YUYETHBIM JTOKyMEHTaM (HaKIaJHas, akKT),
BKJTIOYAIOIIUM CIIUCOK MOCTYTICHHH.



2.14. TlpueM HOKYMEHTOB, MOCTYIMAOIMMX B OHOIMOTEKYy O€3 NEPBUYHBIX TOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTENbHBIE YK3EMIUIPHI, IEMO3UTHBIE IK3EMIUIIPhI MEXTYHAPOIHBIX
opraHuzanuii, 0e3BO3Me3[HbIE TOCTYIUIEHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. TlpueM JOKyMEHTOB, IMOCTYHAIOIIUX B OMOIMOTEKY OT HOPHANYECKOro, (PU3UIECKOTO JIHIA
B BHJIC J]apa C yKa3aHUEM €ro Ha3HAueHUS JJIs MMOTIOTHEHH OMOIoTedHOTo (hOHAa, OPOPMITSIETCS
JIOTOBOPOM TOKEPTBOBAHMSI B COOTBETCTBUU ¢ ['paknanckum kojexcom Poccuiickoit @enepanumn
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT uuTaTelied B3aMEH YTEPSHHBIX U MPU3HAHHBIX PABHOLEHHBIMU
yTpaueHHbIM, O(OpPMIIIETCS aKTOM O TpUEMe [TOKYMEHTOB B3aMEH YTEpsSHHbIX. B akre
yKa3biBaeTcsi  (haMuiMs, MHHUIMANBl  4YdTaTeNs, CBEACHHs 00  yTepSHHBIX  HM3AAHMSIX
(perucTpalMoHHBII HOMEp, KpaTkoe OuOimorpaduyeckoe ONMUCaHue W3JaHHs, [IeHA) CBEIACHHS O
MPUHATHIX U3/IaHUAX (KpaTkoe 6ubnuorpaduyeckoe onucaHue U3AaHus, 1eHa), HOMUCH YUTATEIS
Y IPUHUMAIOILEH CTOPOHBI.
2.17. VYuyér 6ubmmoreuHoro (oHma yd4eOHOW NUTEPATyphl OTpPakaeT IMOCTYIUICHHWE, BHIOBITHE,
o0IIyr0 BenMUMHY (OHAAa Yy4eOHUKOB, W CIY)KHT OCHOBOH €ro MpaBHJIBHOTO (POpPMHUPOBaHUS,
1[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYMEM U JBUKCHHEM
Y4eOHHKOB.
2.18. Ilpomecc yuyera O6ubnuoreuHoro (onga y4yeOHHMKOB BKIIIOYAET: MPUEM, IITEMIIEJICBAaHUE,
PETUCTpAIMIO TOCTYIICHHS, PACTIPEICICHHUS 110 KJIAaCcCaM, BBIOBITHSA, a TaK)Ke MOABEICHHE UTOTOB
JBUKEHUs POHIA U €ro IPOBEPKY.
2.19. Bce onepanuu 1o y4ery MPOU3BOAATCS 3aBEAYIOIIMM OMOIMOTEKOH, CTOMMOCTHBIN ydeT
BeneTcsl Oyxranrepueit, oocmykuBaromei mkony. MHBeHTapuzanus ydeOHOro oHIa M CBEpKa
TaHHBIX OMOJIMOTEKN M OyXTalTepHH MPOBOIUTCS €XKETOHO.
2.20.  Yyer yueOHOUH IUTEpaTypbl OCYIIECTBISETCS TPYIIOBBIM ciocoOoM U Beaetcs B «Kuure
cymmapHoro ydetay (manee - KCY) u (wm) anekrponHoM Buzae. KCVY ydeOHMKOB XpaHUTCS B
O0uOIMOTEKE MOCTOSHHO.
2.21. KCY coCcTOHuT U3 TpeX 4acTel:
Yactp 1. [loctynnenue B ¢oHa. B 3Ty yacTh 3amuceiBaeTcst oOlee KOJIMYECTBO MOCTYIHBIIUX
Y4eOHHKOB U UX CTOMMOCTBH C O0sI3aTE€NHHBIM YKa3aHHWEM HOMepa M JaThl COIPOBOAUTEIIEHOTO
nokymenrta. Homep 3anucu exerogHo HaunHaercst ¢ Ne 1 v uaé€r no nopsiiKy noCTyIUIEHUH.
Yacte 2. BpiObiTe 13 ¢onma. B 3Tolf yacTu 3amuchiBalOTCd HOMEpPa aKTOB Ha CIHCAHHE
y4eOHUKOB C YKa3aHHEeM JaThl YTBEPKACHUS aKTa U OOIIET0 KOJUYECTBA CIUCAHHBIX YYEOHUKOB
Ha o0mryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIINX W3JAaHHSIX M3 TOJIa B TOJ IIPOIOIHKACTCS.
Yacte 3. Utorm yuera aBuxeHus GoHIOB. B TpeTheil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢dboHa yueOHUKOB:

+ 00IIIee KOIMYECTBO MOCTYMUBIINX YUSOHUKOB 32 TEKYIIHI roJI, HA CyMMY;

« o01Iee KOJMYEeCTBO BHIOBIBIINX yUCOHUKOB 32 TEKYIIUH TO/I, HA CYMMY;

« o0miee KOJIMYECTBO Y4EOHHMKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIEro

rojia, Ha CyMMYy.

2.21. VnnuBuayanbHbIA (TPYIMIIOBOM) y4eT Y4eOHHUKOB OCYIIECTBISETCS B KapTOTEKE yueTa
Y4eOHMKOB Ha KAaTaJlOXHBIX KapTOYKaxX CTaHAAapTHOTO pa3Mmepa. Ha kapTouke yka3bIBaeTCs
pEerucTpaloHHbIi HOMep, Oubanorpaguueckoe onucaHue y4yeOHUKa, CBEIACHUS O KOJIUYECTBE
MOCTYNHBIINX y4eOHUKOB C yKa3aHUEM IEeHBI. [Ipn HEOIHOKpPAaTHOM IMOCTYIUICHHH y4eOHWKa, He
UMEIOIEM OTJIMYHMM, KpoMe Troja M3/JaHus M LEHbI, BCE IOCTYIUICHHS 3aHOCATCS Ha €AUHYIO
KapTouky. Eciu ske B yueOHMKe BHECEHBI JTOTIOJTHEHHSI M H3MEHEHUS, TO Ha HETO 3aBOAMTCS HOBAS
KapTouka. KapTouku paccTaBisOTCS B YUETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KIIACCOB — II0
npeameram. [locne crincanus Bcex yueOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHbIe KapTOYKH YYEOHHKOB PETUCTPUpPYIOTCS B «JKypHane perucrpanuy ydeTHBIX
KapTouek OMONMMoTeyHoro (hoHaa MIKOJBHBIX YYeOHUKOBY, KOTOPBIH BeleTCs O 00pasily: HoMep
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BbIOBITHS KapTOUKH.
2.23. Yyery moanexarT BCe BHIbl YUYEOHMKOB U Y4eOHBIX mocobuii. Paboume Terpanm,
OUJIAKTUYECKUE MaTepHualibl, TaOJHIbl, MPOIMUCH, KOHTYpPHBIE KapTbl, aTjachl SBISIOTCS




JOKYMEHTaMH BPEMEHHOTO xapakrtepa. Mx yder mpomsBomutcs B «TeTpaau ydera ITOKYMEHTOB
BPEMEHHOT'O XapaKTepay.
2.24. Ha mpuHSTHIX MEPBHYHBIX YUETHBIX JTOKYMEHTaX MPOU3BOAMTCS 3aIKCh, MIOATBEPKIAAIONIA,
YTO MOCTYNHBIIUE JOKYMEHTHI MPHHATH B OMOIMOTEUHBbIH (HOHI KaKk B 0OBEKT 0CO0O0 IIEHHOTO
IBIKUMOTOo umyniectsa (nanee - OLJIN) uinu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.25. IlepBuYHbBIE YYEeTHBIE TOKYMEHTBHI, MOATBEpKIAtOMKe (DAaKT MOCTYIUICHHS, TEepelaloTcs B
OyXTaJITepHIO ISl BKIIFOUCHHsI B yueT OnbanoTedHoro Goxma.
2.26. ExxexBapTaibHO, P yCIoBUM u3MeHeHus cocrasa OLI/IU, cBenenus 06 o01emM KOIuIecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (oHAA, KaKk 00BEKT 0c000
[EHHOT'O IBUKMUMOTO UMYIIECTBA, TIEPEIAIOTCS YUPEAUTEIIO.
2.27. B3aMeH yTepsSHHBIX WU HUCIOPUYCHHBIX YYCOHHKOB TPUHUMAIOTCS JPYyTUe KHHTH,
HEOOXO/MMBIC MIKOJE. YUEeOHHMKH, YTepPSHHbIE W MPUHATHIE B3aMeH, Y4MThIBaloTCs B «TeTpaau
ydeTa KHHT M JPYTUX JOKYMEHTOB, IPHHATBIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.28. Yder BKIIOYACT PETHCTPALMIO TOCTYIUICHHS JIOKYMEHTOB B OMOIMOTEUHBIH (OHI, HX
BBIOBITHS 13 (DOHJIA, UTOTOBBIE JJAHHBIE O BelMYuHe (00beMe) Bcero OnbanoTeyHoro (GoHaa U ero
MOJIPa3/IeoB, CTOMMOCTh (hOH/IA.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIBABISEMBbIC K YUeTy OuOiInoTeyHoro dboHia:
s TIOJHOTA U JOCTOBEPHOCTH YYETHOUH MH(MOpMAIHH;
¢  OIEPAaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O0(opMIIEHHE KaXKJIOTO MOCTYIUICHHUS B (POHJ M KaKIAOTO BBIOBITHS
u3 GoHna;
*  COBMECTHMOCTh MpPHEMOB H (OpM ydera, HX HAJSKHOCTh TPH MaAPAJUICTHHOM
UCIIOJIb30BaHUU TPAIUIIMOHHON ¥ aBTOMATU3UPOBAHHOW TEXHOJIOTHI yUeTa;
*  COOTBETCTBHE HOMEHKJIATYpHl IOKa3areiei ydera (poHAa aHAJOTUYHBIM ITOKA3aTeIsIM
rOCyTapCTBEHHON OMOIMOTEYHON CTATHCTUKH.

3. [lopsinok BbIIa4YU U BO3BPaTa Y4eOHUKOB
3.1. Tlopsmok monb3oBaHus yueOHOW JmTepaTypoil onpenensercs: [lomoxxennem o OubIMoOTEKE,
[TpaBunamu noabp3oBanus 6ubIHOTEKON U JaHHBIM [TonoxkeHuneM.
3.2. K oOyuaromumcsi, OCBaMBaIOIIMM OCHOBHBIE OOpa3oBaTEIbHBIE MPOTPaMMBI B TIpeaesax
(benepanbHBIX FOCYIApPCTBEHHBIX 00PAa30BaTENbHBIX CTAaHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBanBaIOIIKE MPOrpaMMy Ha4aJIbHOTO 00IIeTro 00pa3oBaHus;

« oOyuaromuecs, 0CBauBaOIKe IPOrpaMMy OCHOBHOT'O 001IEro 0Opa3oBaHus;

« oOydaromuecs, OCBauBaIOIINE ITPOTPaMMYy CPEIHEr0 00IIero 00pa3oBaHuUs.
3.3. Illkoma OecruiaTHO oOecneuynBaeT OOydYarOUMXCs Y4eOHUKaMH, y4eOHbIMM U y4yeOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (hefepaibHBIM TIepeyHeM y4eOHHUKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K MCIOJIb30BAaHUIO TIPU peaTu3aliii UMEIOLINX aKKpeAUTAII0
00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIIEero, OCHOBHOTO OOIIEro, CpeaHEero ooOIero
oOpa3oBaHusl B Ipenenax (eaepanbHbIX TOCYIApCTBEHHBIX 0OOpa30BaTEeNbHBIX CTaHAAPTOB.
OOecneueHre OOyYarOIIMXCS YKAa3aHHBIMHA W3JIaHUSIMH OCYIIECTBISICTCS 3a CYET W3/IaHui,
uMeronmxcs B (QoHAe MIKONbHONH OMOMMOTeKH. BuOMHOTEeUHBbI (OHI €XKEroJHO MOMOJIHSAETCS
HEO0OXOTUMBIMU yUeOHUKAaMH, Y4EOHBIMH U Y4€OHO-METOINYECKUMU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa MCIIONB3yeTCs HE MeHee 5 JIeT, HO MpH cooTBeTcTBHM DeaepanbHOMY
crangapty u deneparbHOMY TepeuHIO0 y4eOHHKOB MOXKET HCIONB30BaThecs 10 10 et (muchmo
MunucrepctBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmKHM, yd4eOHBIC TMMOCOOMS W YyYeOHO-METOTUYECKHE MaTepHallbl, HEOOXO0INMBbIC
oOyyaromuMcsl JJIi OCBOEHHS Y4YeOHBIX MpPEIMETOB, KypCOB, IUCIMIUIMH 3a HpeieamMu
denepambHBIX  TOCYIApCTBEHHBIX  00pa3oBaTeNbHBIX  CTAaHAAPTOB, POJUTENH  (3aKOHHBIC
MPEJICTaBUTENN ) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. [leTaM-UHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMU 3/I0POBBSI, 00YJarOIUMCsT Ha
JIOMYy TI0 OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOrpaMMaM C HCIIOJIb30BAaHHEM TUCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN Ha MEPUOJ TOTyUeHUsI 00pa30BaHUs yUeOHUKU MPEJOCTaBISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.



3.7. YueOHUKH, yuyeOHBIE MOCOOMS M Yy4eOHO-METOAUYECKHE MaTepHaibl (pabodre MporpaMMEl,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.I.) JUIS JIMYHOTO TMOJB30BAaHUS YUHTEIS
LIKOJIBI MTPUOOPETAIOT CaMOCTOATENbHO. Ecnu aHHBbIE M3JaHHUA MMEIOTCS B HAJIMYMU B (QoHAE
OUOIMOTEKH, YUUTENsI 00€CIICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUISIpe OecIiaTHO.

3.8. YueOHMKH, yueOHBbIE M Y4ECOHO-METOAMYECKHE MOCOOUS MPEIOCTABIISIIOTCS O0YYarOIIUMCS
IIKOJIBI B IMYHOE TTOJIb30BAHHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBUCUMO OT TOTO,
Ha Kakoil cpok oOyueHHs] OHU paccUUTaHbl. BTOpoil KOMIIIEKT yueOHUKOB MOXET OBbITh BbIAAH 110
3afBIICHUIO POAMTENECH B CBA3M C YXYIUICHHEM 3J0pOBbS OOYdYaIOUIErocs TNpU HAIHYUH
CBOOO/IHBIX FK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen Hauvasiom yueOHOTO roja OHOIMOTEKaph BBIAAET YYEOHHMKHM Ha KJIACC KIIACCHBIM
pykoBoautensaMm 1-11 kimaccoB mo rpaduky, YTBEpXKAEHHOMY JAMPEKTOPOM ILIKOJbI. Bblgaua
yueOHO auTepaTyphl KJIACCHBIM PyKOBOAUTEISIM (pukcupyercs B «KHure Bbiaun y4eOHUKOBY U
MOJITBEPKIAETCSI MOAMUCHIO KIIACCHOTO PYKOBOJMTEISL.

3.10. OGyyaromuecs MKOJIbI MMOJyYaloT YYEOHUKH U y4eOHbIe mocodus u3 (onma 6ubimoreku y
KJIACCHBIX PYKOBOJMTEJEH B Hayaje ydeOHoOro roza. Beprada yueOHMKOB M yueOHBIX HOCOOMI
poauTtensM 1-x KiaccoB U oOydaromumcs 2-9 kiraccoB PUKCHPYETCs KIIACCHBIMU PYKOBOAUTEISIMU
B «BenomocTy BeI1aun U BO3BpaTa yueOHMKOB» U HMOJATBEPXKAAETCs JIMYHOM MOJMHUCHIO OHOTO U3
ponutenei oOydatomerocss B 1 kimacce, a Bo 2-11 kmaccax — JIMYHOM MOMANMCHI0 00YYArOIIETOCs.
«BenomocTu BbIIauM U BO3BpaTa y4eOHUKOB» XpaHATCs B Oubauoreke. KinaccHele pykoBoauTenn
1-11 xmaccoB mpOBOIAT Oecemny-MHCTPYKTaK OOYHYaIOUIMXCS CBOETO KJlacCa M HMX POIHUTENCH
(3aKOHHBIX MpeACTaBUTENEH) O MpaBUIaX MMOJIb30BAHUS YUEOHUKAMHU.

3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb MPHOBIBIINE, a TAKKe IS
noarotokn k OI'D u EI'D, Ha nerHee oOydeHue) MosydaroT y4yeOHUKH Yy OuOnmuoTexaps.
VYuebuukn st moaroroBkn Kk OI'D m EI'D oOywarommmces 9-x u 11-x KiaccoB W BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO INPU HAIMYMM UX B Oubiauorexe. Bpinaua HEoO0XOAMMBIX
Y4eOHHMKOB Ha JICTHHI MEePHOA GUKCUPYETCS B YUTATEIBLCKUX (GOPMYIIsIpax MO JIUYHYIO IOAINNCH
oOy4aromuxcs.

3.12. Y4eOHMKH MOTYT OBITh BBIIAHBI KaKk HOBBIE, TaK W HCIOJBH30BaHHBIE paHee. B TeueHume
OHOW Henenu oOydarouyecs AODKHBI IPOCMOTPETh Bce YYEOHMKHM M y4yeOHble mocoOus,
BBIJIaHHBIE UM B JIMYHOE TOJb30BaHUE. [Ipn oOHapy)eHUU NeeKTOB, MEMIAIONINX BOCHPHUSTHIO
yueObHOro marepuana (OTCYTCTBHUS JIUCTOB, MOPUYM TEKCTa) OOy4aroIIMHCS WM €ro poJIUTeNd
(3aKOHHBIE TIPEJICTABUTENIN) MOTYT OOPATUTHCS B OMOIMOTEKY ISl 3aMEHBI €T0 JIPYTUM. Y4eOHUK
MOJKET OBITh 3aMEHEH IpH ero HajauuuM B ¢onae 6ubnuoreku. [1o ucreyeHnn yka3aHHOTO CpoKa
MPEeTEeH3WN 10 BHEIIHEMY BHJIY M KadecTBY y4eOHHMKa OHMONIMOTEKOH HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTb 3a OOHApYEHHbIE 1e()eKThl B C1aBa€MbIX y4yeOHUKAX HECET TOT 00ydaromuics,
KOTOPBIN UMH IOJIB30BAJICS.

3.13. B koH1e y4eOHOro rojja M mpu mepexojae oOyyarollerocs B T€YEHHE yuyeOHOro rojaa u3s
IIKOJIBI B JPYIyl0 00pa3oBaTelbHYIO OpraHM3allMIi0 Y4yeOHMKH, y4deOHble mocoOus, padodue
TeTpaaul U Yy4eOHO-METOAWYECKHE MaTepHalbl, NPEJOCTaBICHHbIE B  JIMYHOE I[OJIb30BaHHE
oOyJaroluxcsi, BO3BpaILIalOTCs B OMONMOTEKY IIKONbl. B ciiydae mopuu wiaM yrepu y4yeOHHKa,
y4eOHOro MM y4yeOHO-METOIMUYECKOro MOCOOMs, MPEeIOCTaBIEHHOr0 OOydYarolmeMycst B JINYHOE
M0JIb30BaHKE, POAUTENHU (3aKOHHBIE MpPEJCTaBUTENN) 00s3aHbl BO3MECTUTHh YUIEpO M BEPHYTHh B
O6UOIMOTEKY HOBBIN yUeOHUK.

3.14. OOyuJaromuecs BBITYCKHBIX KJIACCOB IEpeJT MOJydeHUEeM JIOKYMEHTa 00 OKOHYAHUH IIIKOJIBI
00513aHbI OJHOCTHIO PACCYUTATHCS ¢ OMOIMOTEKOH (110 0OXOTHOMY JIHCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE YIEOHOTO I0J/ia OCYIIECTBIISCTCS MO rpaduKy, COCTAaBICHHOMY
3aBeqyrole OMOIMOTEeKOW U yTBEpXKIECHHOMY JMpPEKTOpoM IKoidbl. IlpueM y4eOHUKOB
MIPOU3BOIUTCS:

« ot oOyuaromuxcs 1 — 8, 10 kiaccoB - KJIaCCHBIMU PYKOBOJUTEIISIMH;

« or oOywarommxcs 9 m 11  KimaccoB - 3aBemyromei OMOTMOTEKOH COBMECTHO C
KJIaCCHBIMU pykoBoauTensaMu. KiaccHblif pykoBonutens oOecneunBaer 100% sBKy
00yJaronumxcsi CoO BCeMH YYeOHMKaMH B COOTBETCTBUH C TPAPUKOM.

3.16. OoOyuaromuecss 00s3aHBI CAAaTh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOLLEM €JMHBIM TPEOOBAHUAM 110 MX MCIIOJIB30BAaHUIO U COXPAHHOCTH.



4. BpiObITHE YUeOHMKOB U3 OM0IMOTEe4YHOTO hoHIA
4.1. Cpox ucCIonb30BaHUs YIeOHUKA HE MEHEE TISITH JIET.
4.2. BoiObITHE yueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUUHHAM:

« BeTXocTH ((hU3UYECKUN U3HOC);

¢ YCTapesoCTH IO COJIEPKAHHIO;

« ytepe (C yKazaHHEM KOHKPETHBIX 0OCTOSATEIIBCTB YTEPH).
B akte o BbIObITHM (DUKCHPYIOTCS CBeleHUS 00 y4eOHMKax, MCKIIOYaeMbIX TOJBKO MO OJHOM
MIpUYKHE.
4.3. Cnucanue y4eOHUKOB MPOBOAMTCS HE peXe OAHOTO pasza B rof. Ha Kakaplii BUJ CHIMCAHUS
(«Betxue», «YcTapeBiie o coaep:kaHuio», «Y TepsHHbIC YUTATEIIMU») COCTaBIISIETCS akT B 2-X
HK3EMIUISIpaxX, KOTOPBI MOINHCHIBACTCS KOMUCCUEH U YTBEP)KAACTCS TUPEKTOPOM HIKOIbL. OnuH
SK3EMILIAP aKTa XpaHWUTCA B OMOMMOTEKe, APYroi mepenaercs MOJ PacHucKy B OyXralTepHuio,
KOTOpast MPOM3BOJIUT CIHHMCAaHUE C OajlaHca HIKOJbl YKAa3aHHOW B aKT€ CTOMMOCTH y4eOHHKOB.
CrucanHbple TO aKkTy Y4YeOHHUKH CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3alli IO 3aroTOBKE
BTOPUYHOTO CHIPBS. JIeHbIH OT claun y4eOHUKOB BHOCSITCS Ha PACUETHBIN CUET MIKOJIBI.
4.4. BrpiObiTue yueOHMKOB H3 (oHma OuOIHOTEKH OGOpMISETCS aKTOM OO0 HCKIIOYEHUH U
OTpa)kaeTcss B KHUTE€ CyMMapHOTO ydeTa, a TaKKe B KapTOTEKe ydeTa yueOHUKOB. BwIObITHE
y4eOHBIX MaTepUajIoB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJICHIAPHOIO rojia 1Mo aKkTy
C yKa3aHUEM MPUYUHBI: «MATepHall BPEMEHHOTO XPaHEHUS.
4.5. AKTBl Ha crHcCaHHe Y4eOHHUKOB BHU3HMPYIOTCS WIEHAMU KOMHCCHUU MO COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIEC AKTHI YTBEPKIAOTCS JUPEKTOPOM IIIKOJIBI.
4.6. ChoucanHple TO akTy Y4YeOHHKHM MOTYT OBITh HCIOJB30BaHbl JJII HU3TOTOBJICHUS
IMIAKTUYECKOTO MaTepuaia, JJIs peCTaBpallMOHHBIX padOT WM MEpeJaroTcsl OpraHU3alusIM 10
3aroTOBKE BTOPCHIpbS. YacTh y4eOHHMKOB, HAXOAAIIUXCS B YJIOBIETBOPUTEIHLHOM COCTOSHUH,
MoCyIe CIIMCAHUS MOXET BBIJABATHCS 0OYYAIONIMMCS JIJTsl IOATOTOBKH K 9K3aMEHaM, IepeaBaThCs
B yueOHbIe KaOMHETHI WJIH UCIIOJIb30BaHBI JIJIsl PEMOHTA APYTUX YYEOHUKOB.
4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C IEUCTBYIOLIMMHU 3alpeliacTcs.

5. Y4eT UTOroB ABHKEeHUs1 O0UOJIM0TEedHOro hoHaa

5.1. Urorn nBwxenus ¢GOHIOB MOABOIATCS B KHHUTE CyMMapHOro yuyeTa OmOnuoreyHoro (ouaa
(w1 apyroM perucTpe CyMMapHOTO yueTa, MPUHITOM B OMOIMOTEKEe) HAa OCHOBAHUM JaHHBIX
CYMMapHOTO y4eTa O MOCTYIIJICHHH U BBIOBITHH TJOKYMEHTOB.

5.2. VtoroBeie JaHHBIE UMEIOT YETHIPE OO0S3aTEBHBIX MOKA3aTels: COCTOSJIO HAa HAayaJlo Toja,
MOCTYIHUJIO 32 TOJl, BEIOBLIO 3a T'OJl, COCTOMT Ha KOHeIl roja. iToroBwle TaHHBIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJICHHBIM JOKYMEHTaM TMPEACTABIISIOTCS CIECAYIONMMMUA TIOKA3aTeNIIMH yYETHBIX
€IMHHUII: COCTOSUIO HAa HA4yalo TojAa, opOpMIIEHO B JOCTYI B TE€UYEHHUE TOAa, JOCTYM MpEKpalleH B
TE€UEHHUE T0JIa, COCTOMT Ha KOHEIl ToJ1a.

6. IlpoBepka HATUYMA JOKYMEHTOB 0MOIMOTEe4YHOTO hoHIa
6.1. Ob6s3arenbHas HMHBEHTApU3ALMS IPOBOJUTCS B CISAYIOMINX CIydasX:

* TIpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIUIIA;

*  TIpH BBISBJICHUU (PAKTOB XUIIECHUS WU TIOPYH JOKYMEHTOB;

* B Cly4Yae CTUXHMIHOro O€ACTBMs, MOXapa WIM JPYrMX 4Ype3BbIYANHBIX CHTYyalui,

BBI3BAHHBIX SKCTPEMAIBHBIMU YCIIOBUSAMU;

« npu nepenave Goxaa GUOIMOTEKH UITU €€ YacTU B apeH.y;

* IIpH pEeOpraHu3alUM U JUKBUIAIMHA OUOINOTEKH.
Jly1s mpoBeieHHs IPOBEPOK AUPEKTOPOM 00pa30BaTeIbHON OpraHU3alMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJKEH BXOJUTH MPEJICTABUTENb OyXTaITEepUH.
6.2. [TpoBepka (oHAa B MIITAHOBOM TOPSIKE OCYIIECTBIISIETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHIa WM €r0 YacTH 3aBEPILACTCS COCTaBIEHHEM akTa O pe3yJbTarax
IIPOBE/ICHUS MIPOBEPKH HAJIMYUSA JOKYMEHTOB y4eOHOro (pOHIA U MPUIIOKEHHEM K HEMY CIHMCKa
JTOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOW mpu4HHE. B akTe QUKCHPYIOTCS CBENEHHS O
KOJIMYECTBE!



¢ JIOKYMEHTOB y4eOHOro (pOHJIa 1O TaHHBIM y4ETa;

° AOKYMCHTOB, UMCIOIIIUXCA B HAJIUMYHHU,

*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOJIMOTEYHOM (OHJIE IO HEYCTAaHOBJICHHOW MPUYHHE.
B akre Takke yka3bpIBarOTCS HOMEpP M JaTa akTa O MPOBEACHHUH MPEIbIIyIIeH MPOBEPKU. AKT C
NPUJIOKCHHEM CIHUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJICHHOW IpPUYMHE,
MMOATIMCBIBACTCA NPCACCAATCIICM U YWICHAMU KOMHUCCHUHN U YTBCPKAACTCA JUPCKTOPOM IIKOJIBI.
6.4. Ilpu BbIIBICHWHM B TIpoliecce MPOBEPKHM (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HCBO3MOXHOCTH YCTAHOBJICHHMA BHWHOBHBIX JIWI] y6BITKI/I II0 HEAO0CTa4Y€ CIIUCBIBAKOTCA B
COOTBETCTBHH C JICHCTBYIOIIUM 3aKOHOIATEIILCTBOM.

7. 1eJIONPOM3BO/JICTBO B OPraHU3aIuM yyeTa 0ubauoTeynoro gonaa
7.1. Opranuzanusi paboThl C JOKYMEHTaMHU TI0 y4eTy OMOIMOTEYHOTO (OHA OCYIIECTBISIETCS IO
MIpaBUJIaM BEJCHUS J1eJI0MPOU3BOJICTBA.
7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS YYET, IMOMJIEKAT IOCTOSHHOMY
XpaHEHUI0 KaK JOKYMEHThI CTpPOrod oryeTHOCTH. [locTosiHHO, 10 JTUKBUIAUU OUOIHOTEKH,
XpaHATCS PErHCTPHl MHANBHIYATHHOTO U CYMMapHOTO y4eTa JOKyMEHTOB OnbimoreqHoro ¢honma
(perucTpalMOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4eTa, yYeTHBIA KaTajior u
KaTaJIOTH).
7.3. B cooTBercTBUM C TMpaBWIaMH OpTraHHU3AIMM TOCYAApCTBEHHOTO apXMBHOTO Jiejia
YCTaHABJIMBAIOTCS CJEAYIOLUIME CPOKM XPAHEHUS JOKYMEHTOB, OOECHEYMBAIOIIUX YYET U
COXPaHHOCTH (DOH/IOB:
*  COIIPOBOJUTENIbHbIE JOKYMEHTHI (HaK/IaJHble, CU€Ta, ONMCH, CIUCKH Ha MOCTYHAIOUIYIO
aUTepaTypy) — 3 roaa;
* MPUXOJHBIE aKThl HA JMTEPATypy, MOJYyUYEHHYIO O€CIUIaTHO WM 0e3 CONpPOBOIUTEIIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
* KHHTa y4eTa JUTepaTyphl, yTEPSIHHON YNTATEIIMU U IPUHATON B3aMEH, — 3 roja;
* aKThl Ha CIHUCaHWE KHUT U TEPHOAMYECKUX H3JaHHM, y4eTHble KapTOUKH, KHIKHBIC
bopMyIISIpBI CIIUCAHHBIX U3aHui — 10 ser.
7.4. Tlo wucTe4yeHHMH CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHl TOJUIeKAT YHUYTOXKCHHUIO B
YCTaHOBJIEHHOM MOPSJIKE.
7.5. Jlo oxoHUaHUs ouepenHON MpoBepkH (POHAA XPaHATCS aKThl O pe3yibTaTax MPOBEACHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOro (POHA.

8. Obecneyenne COXpaHHOCTH OMOIMOTEUHOr0 POHIA NIKOJIBHBIX Y4eOHMKOB
8.1. CoxpanHocTh (oHIa oOecreyrBaeTcsi CO3AAHUEM ONTUMAIIBHBIX YCIOBUH XpaHEHHUS H
WCTIOJIh30BaHUS YIEOHUKOB, a TAK)KE OXPAHON MX OT MOPYH M XHUIICHHHA.
8.2. XpaHeHue y4eOHMKOB OCYILECTBIISIETCS COTJIACHO AEUCTBYIOIMM MHCTpYKIMSM MO OXpaHe
TpyJa 1 MoXapHOH 6€30IacHOCTH.
8.3. ®oHA yueOHUKOB pacnoiaraeTcs ¥ y4YuThIBAE€TCS OTAEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OpPTaHM3ANNI0 COXPAHHOCTH (OHJAa YYEOHHWKOB BO3Jaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBEIYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTh 32 COCTOSTHHE W COXPAaHHOCTh BBIJJAHHBIX Y4EOHWKOB B T€UCHHE y4EOHOTO
roga HecyT oOydaroluecs, MoJjb3ytomuecs 3TUM (oraomM. OHM Ke, NP HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciaywae yrepu uiam mopud ydeOHHMKa pOJIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUU C JACHCTBYIOIINM 3aKOHOIATEIIbCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAaHHOCTBIO YUEOHHUKOB O0yJaromuMucs 2 pas3a B roj| (CeHTIOpb U
anpesnb) OMOIMOTEKON MPOBOJATCS BHIOOPOUHBIE PEWIBI MO MPOBEPKE COCTOSHUS YUEOHHKOB.
CBezieHus 0 pe3yibTaTax peijia JOBOJIATCS 10 KIACCHOTO PyKOBOAMTENS, IPH HEOOXOTUMOCTH J10
3aBy4a o YBP. I1o pe3ynbTaTam npoBepKH COCTaBIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHUS y4eOHUKOB:

*  HaJIW4YME 3allUCH O MPHUHAJICKHOCTH yueOHUKa o0yyarommemycs;

* HaJIMYME BCeX YYeOHMKOB HA MOMEHT IPOBEPKH (COTJIACHO PACITUCAHUIO YPOKOB);

*  HayM4ue 00JIOKEK Ha yYeOHUKaX;



* BHEIIHUH BHUJ y4yeOHMKA (OTCYTCTBHE IpsI3U, HAAMUCEH, TOMATOCTEH, MOPE30B, PBAHBIX
CTpaHHMII, TOBPEKICHUI MEPEIIETOB B yUeOHMKAX);
g 1 —4 KimaccoB - HATWUYHE 3aKIA0K.

9. [IpaBuJIa MOJIL30BAHMS YHeOHHUKAMM JIJIsl 00YUYAKOIIMXCSI M PoAUTeIei

9.1. Obyuaronecs UMEIOT MPaBO IMOJIyYaTh YYEOHHKH, MPEIyCMOTPEHHBIE 00pa30oBaTEIbHBIMU
MporpaMMaMu ILIKOJIbI, BO BpEMEHHOE I0JIb30BaHue U3 (hoHaa OMOIMOTEeKH OECIIaTHO.

9.2. Y4eOHMKH BBLAAIOTCS OO0YYarOIIMMCSI CPOKOM Ha OJWH TOJI, HE3aBUCHUMO OT TOTO, Ha KaKOH
Cpok oOydeHHs OHHM paccuuTaHbl, Oe3 MpaBa mepenaud W mOpofaku. Bo3BpaT y4ueOHUKOB
rapaHTUPYETCs POAUTEISIMU (3aKOHHBIMH TIPECTABUTEIISIMH ).

9.3. Y4eOHMKHM MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. [Ipobiemsr
HEXBATKU YYEOHUKOB PEIIAIOTCS Yepe3 OOMEHHO-pe3epBHBIA (OHJ MIKOJ pakioHa (007IacTHOTO
LIEHTpA).

9.4. OGyyaromuecst TOMKHBI TOJMUCATh KaXIbli y4eOHMK, IMONy4YeHHBIH U3 (DOHIA IIKOIBHOM
oubnmorekn (yueOHbIN 101, GaMUIHs, UM, KJIAcc).

9.5. YueOHHK TOIHKEH UMETh JIOTIOTHUTENBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax HeNb3s MHCATh, PUCOBATh, 3aT0AaTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. OGOywaromuecst 00s3aHBl BO3BpallaTh INKOJbHbIE YYEOHHMKHM B ONPSTHOM BHIAE, IO
HE00XOIUMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH TODKHBI BO3BpALIAThCs B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE yU4E€OHOTO
roja, 10 JETHUX KaHUKYI.

9.9. Bemryckuuku (9,11 kmaccoB) 00si3aHBI pacCYUTATHCS ¢ OMONMOTEKON 1O MCTEYEHHUH CpPOKa
00y4eHust (10 MOJYUYCHHUS aTTecTara).

9.10. OGyuarormiuecsi, BHIOBIBAIOIINE B TCUCHHE YICOHOTO TOAa, 00sI3aHbI CaTh YUYCOHHUKH TIepe
MOJIy4€HHUEM JOKYMEHTOB.

9.11. B cnyyae mop4u WiH yTepH Y4eOHHKOB 0Oy4Jaromirecs 00s3aHbl BO3MECTHTh X HOBBIMU HITH
PaBHOILICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIIUM OMOIUOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIONYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0yyaromuecs, Tak 1 UX pOJUTEH (3aKOHHBIE NPEJICTABUTENHN).

10. TpeGoBaHusi K MCNOJIH30BAHUIO U 00eCIeYeHHIO0 COXPAHHOCTH Y4eOHUKOB

10.1. Obyuarormmecs: 00s13aHBI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JTOMYCKAaTh MX 3arps3HeHHUs
Y TIOpYH, IPUBOJAAIIUX K MOTEpe HH(DOpMALINH, YXYAMAIOIUX YA000UYUTAEMOCTh, YCIOBUS YTECHUS
(TIoTEpst DIIEMEHTOB M300pa)KeHUs, TSATHA, IapalliHbl, OTCYTCTBHE OJHOW WM 0Oo0Jiee CTpaHWII,
CKJICMBaHUE CTPaHUIl U MOBPEXKICHUE TEKCTa WM WIUTFOCTPAIlU MPH PACKpPBITHH, Aedopmaris,
MOTPETMaHHOCTh 0JI0Ka WM MEperieTa).

10.2. Tlpu wucnonb3oBaHWHM Y4YeOHHWKA TEPBOTO TOJa, OH JODKEH OBbITh CIaH B IIKOJBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKIACHHA W TIOTEPTOCTEH
KOpeIlIKa, yIII0B MeperieTa, 0e3 OTphIBa Meperniera oT OJI0Ka.

10.3. IIpu ucmonp30BaHUK Y4eOHUKA BTOPOTO-TPETHETO TO/1a, OH JODKEH OBITh CJIaH B MIKOJIBHYIO
OMOIMOTEKYy B XOpOIIEM COCTOSIHMHM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTEIbHBIC
MTOBPEKIACHHS: MOTYT OBITH HEMHOT'O TTOTPETIaHbl YTOJIKH MTeperieTa, KOPEIIoK (HO He TIOpBaH).
10.4. Tlpu ucnonbp3oBaHUHM Y4eOHHMKA UYETBIPEX-MATU JIET, OH JODKEH OBITh ClIaH B IIKOJBHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIS JATbHEHIIIETO WCITOJIb30BAHMUS
YHCTHIM, JOMYCKAeTCsl HAAPBIB Kopemika (He Oonee 1 cM. OT Kpas) W Meperuiera B MeCTe €ro
COETMHEHUS C OJIOKOM.

10.5. Tlpu ucnonbp3oBaHUM y4eOHHMKA IIECTH JIEeT U Ooyiee, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM IS JAJTBHEHIIIETO WCITOJIb30BAHMUS
YHCTHIM, JIOMYCKAaeTCs HAAPBIB Kopemika (He Ooiee 2-3 c¢M OT Kpas) U MepersieTa B MeCTe ero
COETMHEHUS C OJIOKOM.

10.6. Bce noBpesxaeHUs JOIDKHBI OBITh aKKYPaTHO CKJIEEHBI TPO3pavyHoi Oymaroii, 1100 HMpOKUM
MPO3paYHbIM CKOTUEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTe/ILHOI 1eATeJTbHOCTH



11.1. TupexTop MIKOJBI HECET OTBETCTBEHHOCTh 32 OPTraHHU3alMI0 pabOTHl MO CBOCBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOro (OHAA UIKOJBHBIX YYEOHHKOB, oOecreueHHe O0O0ydarouIuxcs
y4eOHHKaMU, YYEOHBIMU TIOCOOMSMHU, YYCOHO-METOJAMYECKUMHU MaTepuajaMu, CpeacTBaMu
00y4YeHHS U BOCITUTAHUSI.

11.2. 3amectuTenb AUPEKTOpa IIKOJBI IO Y4YeOHO-BOCIHUTATEIBHOM paboTe omnpeaensier
noTpeOHOCTh IIKOJIBI B YYeOHHMKAaX, COOTBETCTBYIOUIMX MPOTrpaMMaM OOYyYEHUs, OCYLIECTBISIOT
KOHTPOJb 3a MHCIOJIb30BAHUEM IMEAarorndyecKuMu pabOTHHKaMH B XoJle 00pa3oBaTeIbHOM
JESATEIbHOCTH YYEOHHUKOB, YYEOHBIX NOCOOMH ¥ y4eOHO-METOIMYECKHX MAaTepUalioB B
COOTBETCTBUH CO CIIMCKOM, OIpPEAEICHHBIM IIKOJIOW, COBMECTHO C YYHUTENSMU U 3aBEAYIOLIUM
OMOIMOTEKOHN OCYIIECTBISIET KOHTPOJIb 32 BBIOJHEHUEM OOYYaroIIUXCS €AMHBIX TPeOOBaHUI 1O
HCIOJIb30BAHUIO U COXPAHHOCTH Y4EOHUKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIHMTAaHHE Yy OOyYaromuXcs
OCpEe)KHOTO OTHOIICHHS K Yy4eOHOH KHHUTE, 3a COCTOSHUE YYCOHHMKOB M YUYEOHBIX IOCOOMIA
o0yJaroImuxcs CBOETO KJlacca B TEUYEHHE Y4YEeOHOrO To/a, CBOEBPEMEHHYIO BbLIady (caady)
YYCOHHKOB, YYCHBIX W Yy4eOHO-METOIMYECKHX IMOCOOM B OWOIMOTEKY B COOTBETCTBHUHU C
rpaduKOM, YTBEPKICHHBIM TUPEKTOPOM IITKOJIEI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HMH(pOpManuu o0
00ECTIEYeHHOCTH YYeOHUKAMH, Y4eOHBIMU TOCOOMSIMH U Y4eOHO-METOAMYECKHMMH MaTepHajaMu
00y4aroIuxcsl MIKOJIbI, 32 OPraHu3alui0 paboThl OMOIMOTEKH 10 BbIJaue U BO3BpaTy YUYCOHHKOB,
y4eOHBIX TOCOOMH W Yy4eOHO-METOJAMYECKUX MATEPHAJIOB OOYYArOIIMMHUCS, 33 COXPAHHOCTh
6ubnaroreyHoro (GoHaa yueOHON TUTEpaTyPHI.

11.5. Poautenu (3aKOHHBIE MPEJCTABUTENM) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTbH MOJTYYEHHBIX YU€OHUKOB, YUEOHBIX TOCOOUH 1 y4eOHO-METOAUYECKUX MAaTEPHATIOB U
BO3MEIIAIOT UX YTPATy WX OPUY OMOIHOTEKE IIKOIIBI.

11.6. OOyuaromiuecs HeCyT OTBETCTBEHHOCTb 3a COXPAHHOCTh YYEOHHMKOB, Y4eOHBIX MOCOOUH U
y4e0HO-METOIMIECKUX MATEPUAIIOB, ITOJyYeHHBIX U3 (DOH/IA IIKOJIBHOW OMOIMOTEKH.

12. 3akn04YuTeNbHBIE MOJI0KEHUS

12.1. Hacrosimee IlonoxeHue o MKOJIbHOM OMOIMOTEYHOM (QOHAE, MOPSIKE ero (hOpMUPOBAHMS,
ydeTa, UCIOJb30BaHHUs U 00eCTIeUeHHs] COXPAaHHOCTH SIBJISIETCS JIOKAIbHBIM HOPMaTHBHBIM aKTOM,
npuHuMaercs Ha [legarornueckom coBeTe MIKOJIBI M yTBEpXkaaeTcst (IM00 BBOAUTCS B JIEHCTBHE)
MIPHUKA30M JUPEKTOPA OPTaHU3aAINH, OCYIIECTBIISIONICH 00pa30BaTEIbHYIO NESTETHLHOCTD.

12.2. Bce u3MeHeHus M JOIMOJIHEHMs, BHOCUMBIe B Hactosuiee [lonmoxenue, odopmisiorcs B
MMCBMEHHOW (QopMe B COOTBETCTBUM JIEHCTBYIOIIMM 3aKOHOJATelbcTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenune o OuOMMoTedHOM (hoHAEC O00pa30BATENHLHON OpraHHW3aIlMM MPHHUMACTCS HA
HEOIlpeesIeHHbI CcpoK. M3MeHeHus u nomonHeHus K IlojoxeHHIO NpUHUMAIOTCS B MOPSAKE,
npexycMorperHHoM 11.12.1. Hacrosimero [TooxxeHus.

12.4. Tlocne npunsatus IlonoxeHus (MMM M3MEHEHUH W JONOJHEHUH OTAEIBHBIX MYyHKTOB MU
pa3aenoB) B HOBOW peNaKIIuy MPeIbIIyas pelakins aBTOMATHUECKH YTPAunBaeT CUITY.
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