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1. O0mue moJIoKeHUus

1.1. bubnroTeka  SBISETCS ~ CTPYKTYPHBIM  TIOpa3/ieieHHMeM KOG,
YYaCTBYIOIIMM B Y4eGHO-BOCIIUTATEILHOM MPOLiecce B LEeIsX o0ecreyeH s npasa
VYaCTHHKOB 0Opa30BaTeNbHOrO Iporecca Ha OecliaTHOe — TOJIb30BAaHHE
6ubIoTeYHO-NHGOPMALMOHHBIMH PECYPCAMHU.

1.2. JlesTenbHOCTh IUKOJBHON OuOIHOTEKH (Manee — 6ubuoTeKa) OTpaXkaercs
B ycTaBe MIKOJBL. OGecHeueHHOCTh GMOIMOTeKH y4eOHBIMH, METOAUIECKUMU H
CTpaBOYHBIME  JOKYMEHTAMH  YYUTBIBAeTCS  HPU  JIMLEH3UPOBaHMM U
aKKpeIUTAlUK IIKOJIBL.

1.3. Llenu OGUOIMOTEKU ILIKOJBI COOTHOCSTCS C HEIAMU 0611e00pa30BaTEILHOTO
yupexaenus: (popMupoBaHHE OOIIEH KyIbTYphl JAIHOCTH obyyarolmumxcs Ha
OCHOBE yCBOEHHMSI 0053aTEIFHOI0 MUHIMYMa CONEPIKaHUS 06111e00pa30BaTENbHbIX
mporpamM, HX ajanrtauds K OKU3HH B obIiecTBe, CO3IaHWe OCHOBBI IS
OCO3HAHHOTO BBIOOpa ¥  TOCJEIYIOLIEr0  OCBOCHHS po(heCCHOHANBHBIX
06pa3oBaTeNbHBIX [POTPaMM, BOCIIHTAaHHE TPAXKAAHCTBEHHOCTH, TPYIOTIO0HS,
yBaXeHMs K IpaBaM M CBOOOJaM 4ejoBeKa, M06BU K OKpPY’)KaloIled IPHPOIE,
Ponuse, ceMbe, GOPMUPOBAHHE 30POBOTO 06pasa KU3HH.

1.4. bubnroTeka PYKOBOICTBYETCS B CBOCH JEATEIBHOCTH (benepanbHBIMU
3aKOHAMH, yKa3aMH U PacIOpsDKEHUAMU IIpesunenra Poccuiickoit Penepanuy,
[OCTAHOBNEHHMSMY ¥ pacropsvkenusMu IIpaButensctsa Pocciickoi Denepaluu
il WMCIIONHUTENBHEIX OpPraHoB CyObekToB Poccuiickodl denepalud, peIICHHAMA
COOTBETCTBYIOIIETO OpraHa yIpaBleHuss 00pa3oBaHWEM, YCTAaBOM  ILIKOJEL,
OJIOKEHUEM O IIKOJIBHOU OHOIHOTEKE.

1.5. JlesTenbHOCTh GWOIMOTEKM OCHOBBIBASTCS HA TNPHMHUMNAX AEMOKpaTHH,
ryMaHu3Ma, OOILIENOCTYIHOCTH, HPHOPUTETA 001IeYeIOBEeYECKUX LEHHOCTEMH,
IpakIaHCTBEHHOCTH, CBOOOHOTrO Pa3BUTHS JIMTHOCTH.

1.6. TIopsIOK TIOIB30BAHKs MCTOYHUKAMU MHGOPMAIKH, NEPECHb OCHOBHBIX
YCIYT M YCIIOBUS X TPENOCTABICHHSA ONPEEIIOTCS [o0KeHneEM O IIKOJIBHON
Gu6muoTeke ¥ IlpaBMiamMy IOJB30BAaHMS OHOIMOTEKOM, YTBEPXKIACHHBIMH
JMPEKTOPOM ILIKOJIBL.

1.7. IIIkoia HECeT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauyecTBO GHONHMOTEHHO-
¥H(OPMALIMOHHOTO O00CITy)KHBAHUS OHOMOTEKU.

1.8. Opranusarust 0OCITy)XMBaHHUS YJaCTHUKOB 06pa3oBaTenpHOro Iporecca
[POM3BONMTCS B COOTBEICTBHHM C MpaBUIAMH OXpaHbl TPYyAa, TEXHMKH
0e30macHOCTH u [POTHUBOIOXXaPHBIMH, CaHMTAPHO-TUTUEHUYECKIMU
TpeGOBaHUAMHU.

II. OcHOBHBIE 3a1a4YH

2.1. OCHOBHBIMH 3aJa4aMH OUOTHOTEKHU SBIIAIOTCS:

a) obecrieyeHue y4aCTHMKaM O00pasoBaTeNBHOTO mpouecca — o0ydJaroImumcs,
NlearoriyeckuM pabOTHUKAM, POMMTENSM (MHBIM 3aKOHHBIM NpEACTABUTEIIAM)
obyuaromuxcs (anee — IOIB30BATENSIM) — JOCTYyNa K uHGOPMAILY, 3HAHUSIM,
uresM, KyJTbTYPHBIM LIEHHOCTSM IIOCPE[CTBOM HCIOJNB30BAHU OuOIMOTEYHO-



MHpOPMAIMOHHBIX PECYPCOB 06111600pa30BaTeNbHOr0 YIPEKACHHA Ha pa3NUuYHBIX
HOCHTENSIX: OyMaXHOM (KHIDKHBIA (OHT, GoH TEepHOIUIECKUX U3IaHuH),
marauTHOM (GOHI ayauo- W BHAEO- xaccer), mudposoM (CD-IucKH) ¥ MHBIX
HOCHTEISIX;

6) BocTMTaHME KyJIBTYPHOrO M TPK/AHCKOro CamMOCOSHAHIA, IIOMOIIb B
CONMANM3AIAN 00YJAIOMErocs, Pa3sBAUTHH €0 TBOPUECKOro NOTEeHINAIA,

B) (opMHpOBaHHME HABBIKOB HE3ABUCHMOIO OGUOTMOTEYHOTO II0JIH30BATENIA:
06ydeHne TIOUCKY, OTOOPY ¥ KPUTHIECKOH OLICHKE HHPOPMALHH;

r) COBEPLICHCTBOBAHHE IIPEIOCTABIIEMBIX OGUOIMOTEKOM YCIyr Ha OCHOBE
BHEJPEHHs. HOBBIX WH(OPMAIMOHHBIX TEXHOJNIOTH ¥  KOMIIBIOTEpU3aLH
6ubIHOTEYHO-UH(GOPMAIIMOHHBIX  TPOIECCOB, dopmupoBaHne KoMpOPTHOH
OUOIMOTEYHOM CPEIBL.

II1. OcHoBHBIe PYHKIHH

3.1. Jlns peanu3aly OCHOBHBIX 32134 OoubnroTeKa:

a) dopmupyer GOHT 6u6IHOTEeYHO-NHPOPMALHOHHBIX PECYPCOB IIKOJIBL:

. KOMIUIEKTYeT ~yHHBEPCANBHBIA (QOHN y4eOHBIMH, XyIO0XECTBEHHBIMH,
HayYHBIMH, CIPABOYHBIMK, MENArOTMYECKUMH M Hay9HO-TIOMyJISPHBEIMU
JOKYMEHTaM¥ Ha TPAJMLMOHHBIX ¥ HETPAIHIIHOHHBIX HocuTensx nHbOopMaIuu;

. nomonssiet GoH1 HHGOPMAIMOHHBIMU PECYPCaMH CETH HurepHer, 6a3amMu 1
GaHKaMM JAHHBIX JPYTHX YUPEKIEHUH U OpraHu3aLui;
. aKKyMyJHpyeT (OHI OKyMEHTOB, CO3/aBAacMBIX B 061me00pa3zoBaTENbHOM

yupesnenun  (myOmukanui - A paboT TenaroroB 06111e06pa30BaTENBHOTO
YYpexKIeHHs, TYYLINX HAYyTHBIX paboT 1 pedeparon OOYIAIOLIUXCS U Ip.);

. OCYIIECTBIISIET Pa3MelleH)e, OpraHu3aluio 1 COXPaHHOCTb IOKYMEHTOB;

6) cosnaeT HHGOPMALIMOHHYIO PO KIMHIO:

. OCYIIECTBIISIET AaHAUTUKO-CHHTETHIECKYIO nepepaGoTKy HH(OPMALIAH;

. OpraHm3yeT ¥ BeIeT crpaBoYHO-6M6IMOrpaduIeCKuil anmapar: KaTaloTd
(anaBUTHBIHA, CcHCTEMATHYeCKHil), KapTOTeKH (CHCTEMAaTH4ECKyio KapTOTeKy
craTeii, TeMaTHYECKHe KapTOTEKH), 3NEKTPOHHBI KaTayor, 0askl MAHHBIX TIO
TPOGIIIIO IIKOJBI;

. paspabaThIBaeT peKOMEHATENbHBIC 6ubHorpadudecKue nocoous (crcky,
0630pBI, yKa3aTely H T. IL.);

. obecrieurBaeT HWHGOPMHUPOBAHUE ronp3oBaTeNell 06 UHGOPMAMOHHOM
TIPOYKLIH;

B)  OCYIIECTBIIIET nubdepeHIpOBaHHOE 61OIMOTEeYHO-HHPOPMALIHOHHOE
obcyxuBaHHe 00yJaroIUXCs:

. mpeocTaBisieT HHGOPMALMOHHBIE peCypehl Ha pasnUYHBIX HOCHUTENAX Ha
OCHOBE M3yHUeHHS MX HHTEPECOB 1 HHPOPMAIIMOHHBIX NOTpeOHOCTEMH;
. CO37aeT YCNOBHS U PEANM3aLMH  CaMOCTOATENILHOCTH B OOy4YeHMH,

[I03HABATEILHOM, TBOPUECKOM AESTEeNEHOCTH C Onopoit Ha KOMMYHHUKAIIHIO;

. CIIOCOOCTBYET PA3BUTHIO HABBIKOB caM0o00y4deHusT,

« opranmsyer oOyyeHHe  HaBbIKaM HE3aBUCHMOTO  OHMOJIMOTEYHOrO
[OJB30BATENS ¥ TIOTpeOuTeNs HHYOPMAIMY, CONSHCTBYeT HHTErpalli KOMILIEKCa
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3HAHWiA, yMEHHH ¥ HABBIKOB PaGOTHI C KHUTO! 1 MH(OpMaIHel;

+  oka3bBaeT MHGOPMALMOHHYIO IOIEPXKKY B PELICHHH 3a/1a4, BO3SHUKAIOIIAX
B IIpoLIecCe UX ydeGHOl, caMooGpa3oBaTebHOM i J0CYTOBOU NEATENBHOCTH;

. OpraHu3yeT MacCOBbIE MEpPOTPUSATHS, OPMEHTHPOBAHHBIC HA PAsBUTHE
obmeli ¥ UMTATENBCKOM KyJbTYyphl JHYHOCTH, COJCHCTBYET —PasBUTHIO
KPUTHYECKOTO MBIIUIEHHUST;

. CcomelicTByeT YI€HaM Ie[aTOrMYeCcKOro KOJUIEKTHBA M a[MHHHCTPALMH
KOl B OPTaHW3allM{ O0OpPa30BaTENBHOTO Ipolecca W Nocyra 00yJaromuxcs
(npocmotp ~ BumeodmuasMoB,  CD-IHCKOB, — TIPE3CHTAUMM  Pa3BHBAIOIIMX
KOMITBIOTEPHBIX IPOrPaMM);

r) ocyumectBiieT audpepeHIHpPOBAHHOE 6uOIMOTEYHO-NH(DOPMALIMOHHOE
o6CITyKUBaHKE TIeJarOrMYeCKIX PabOTHUKOB!

. BHIBIIET MH(OPMALMOHHBIE IIOTPEOHOCTH M YHOBIIETBOPACT 3alpPOCEHI,
CBSI3aHHBIE C 0OyUEHMEM, BOCIIUTAHHEM U 370POBbEM JIeTeH;

. BHIBJISET MH(QOPMALMOHHBIE NMOTPEOHOCTH M YIOBJETBOPSET 3alpOChl B
06ACTH TeJarorMYeCKIX MHHOBALMA 1 HOBBIX TEXHOJIOTHIA;

. comeiicTByeT ~ MpPOGECCHOHANBHOH  KOMIICTEHLWH,  TOBBILICHIIO
KBaMH(UKALIH, IPOBEIEHUIO aTTECTALNH;

. co3maeT OGaHK Tmemarorudeckodfl HMHGOpPMAlM{ Kak OCHOBBI eIMHOU
nHGbOPMALIOHHOM ciry 0Bl LIIKOJIBI, OCYILIECTBIISET HaKOIUICHHUE,
CHCTEMATH3ALMIO MHPOPMALIUH 110 IPEIMETaM, PasJiesiaM U TeEMaM;

. OpraHu3yeT AOCTYyN K GaHKy [IelarorMueckoil MHGOpMALMK Ha JHOOBIX
HOCHTEIISIX, IPOCMOTP 3JEKTPOHHBIX BEPCHH IMEarornieckux U3aHUMN;

. OCYIIIeCTBIISET TeKyllee HWH(GOPMUpPOBAHHE (zu undOpManyH, 0G30PBI

HOBBIX TIOCTYIUTEHHMH U IyGIMKalK#), HHPOPMUPOBAHHE PYKOBOJCTBA IIIKOJIBI 110
BOIIPOCAM YIIPABIEHHs 00pa30BaTeIbHBIM IPOLECCOM;

. IOJIepXKUBAECT NEATENbHOCTD TEeIarornieckux paboTHHKOB B 00nactu
co3maHus MHGOPMAIMOHHBIX IPOIYKTOB (TOKYMEHTOB, 6a3 nmaHHBIX, Web-
CTpaHHUI ¥ T. IL.);

«  CrmocoGCTBYeT MPOBEEHUIO 3aHATHH 1O (POPMUPOBAHMIO uH(GOPMAIMOHHON
KyIBTypBL, ABIsIETCA 62301 A MPOBEACHNS NPAKTUIECKIX 3aHATHH 10 padoTe ¢
nH(OPMAIMOHHEIMY PECYPCaMHu;

1) OCYILECTBISET i hepeHIMPOBaHHOE 6u6IMOTEYHO-NHPOPMALHOHHOE
ofCITyXXUBaHME POTHUTENEH (MHBIX 3aKOHHBIX TIpeCTaBUTeNeH) 00yJaromUXCs:

¢ YIOBIETBOPSET 3aIlPOCHI monp3oBaTened ¥ MHGOPMHUPYET O HOBBIX
TOCTYILIEHHSIX B GUOIHMOTEKY;

¢ KOHCYNHTUPYET IIO BOIPOCAM OpraHM3alyy CceMeWHOro YTeHHUs, 3HAKOMHUT C
rH(popMaIyel Mo BOCIIUTaHUIO JeTel;

* KOHCY/IBTHpYET II0 BOIPOCaM y4eGHBIX M3MAHUAN It 00yJarOIIMXCSL.

IV. Opranu3zanus AesTeJbHOCTH OMOJMOTEKH

4.1 Hanuuue YKOMIUIEKTOBaHHOM Oubnuoreku B IOKONS 00s13aTeIBHO.
YacTuuHas IEHTpaIU3alusl 6u6IMoTeYHO-01OaMorpadUuecKux IPOLECCOoB B
MEKIIKOIBHBIX OUOIMOTEYHBIX O0BEAMHEHUAX IPOBOAUTCS MO NPHKasy OpraHoB

4




yIpaBiIeHus: 00pa3oBaHUEM.

4.2.Ctpyktypa OuUONHOTEKH, TOMHUMO TPAIUIHOHHBIX OTHENIOB (a0OHEMEHT,
YNTABHBIA 3a]1), MOXXET BKIIOYATh OTHEJNBl YYeOHHUKOB, WH()OPMAIUOHHO-
bubmuorpadudeckoit paboTsl, (GOHA U CHEHUATU3UPOBAHHBIA 3a1 pPabOTHI C
MyJIbTUMEIMIHBIMA Y  CETEBBIMH JOKYMEHTAMH, BHICOCTYAUIO, MUHH-
M3/1aTENbCKUI KOMIUIEKC, MHOKHTENBHYIO TEXHHUKY U JIp.
4.3. bubnmoreyHo-MH(MOPMAIIMOHHOE 00CIy)KUBaHHe OCYIIECTBIISIETCS HA OCHOBE
0u0MOTeUHO-UH(POPMAIIMOHHBIX PECYpcoB B COOTBETCTBHH C YYEOHBIM U
BOCIIMTATENIbHBIM IUIAaHAMM IIKOJIBI, IPOTrpaMMaMH, IPOSKTaMH ¥ IUTaHOM paboThI
OuOMMOTEKH.
44. bubnuoreka  BOpaBe  INPENOCTaBIATh  IUIaTHBIE  OHOIMOTEYHO-
MH(POPMALIOHHBIE YCIYTH, IIepeueHb KOTOPBIX ONPEAEISeTCs yCTaBOM LIKOJIBL.
4.5. CioHCcOpcKasi TIOMOLIb, TOTy4YeHHas OMOIMOTEKON B BHIE LIENIEBBIX CPEJICTB
Ha KOMIUIEKTOBaHMe (DOHZA U 3aKymKy OOOpyHOBaHHs, He BIeYeT 3a coOoi
CHIDKEHHSI HOPMAaTHBOB W (W) aGCONIOTHBIX pa3MepoB (DMHAHCHPOBAaHHS H3
OromKkeTa 001Ie06pa30BaTENBHOTO yupexaeHus. [leHexKHbIe Cpe/ICTBA 3a CIaHHYIO
OMOMMOTEKOM MAaKyJlaTypy PpacXOAyIOTCS Ha YIydIleHHe MaTepuallbHO-
TeXHWYECKOM 0a3bl OHOMMOTEKH, TOAMUCKY IPO(ECCHOHANBHBIX H3/IaHui,
KOMIUTEKTOBaHUE (hOH/A TIOKYMEHTOB.
4.6.B memsx ofecrmedeHUs MOJAEpHM3aLMKM OHOIMOTEKM B  YCIOBHSX
uHpopMaTh3anuu o0pa3oBaHUS U B IIpefiellaX CpelCTB,  BBIIEJISEMBIX
YYpEeIUTENSIMH, IIKOJIa 00ecreunBaeT OHOIHOTEKY:

. rapaHTUPOBAHHBIM (MHAHCHPOBAaHUEM KOMILIEKTOBaHUs OHOIMOTEIHO-
MH(QOPMAIIMOHHBIX PECYPCOB (B CMETe YUPEXKICHHS BEIBOJUTCS OTAEIHHO);
. HEOOXOIMMBIMH CIIY)XEOHBIMA M IIPOM3BOJCTBEHHBIMH IIOMEUIEHHMSIMH B

COOTBETCTBHM CO CTPYKTYypOod OMOIMOTEKM ¥ HOPMaTHBAMH II0 TEXHHKE
0e30MacHOCTH 3KCIUTyaTallkd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIaXKHOCTH,

3aIBUIEHHOCTH  IIOMEIIEHMs,  KOPPO3HOHHO-aKTUBHBIX  IpUMeced M
3JIEKTPOTIPOBOISILIEH IBUIH) U B COOTBETCTBUU ¢ nosoxeHusimu CanlluH;

. COBPEMEHHON 3JIEKTPOHHO-BBIYUCIUTENBHON, TeNeKOMMYHUKAHOHHOM U
KOIMPOBAIBHO-MHOXUTEIBHON TEXHHKOM ¥ HEOOXOJMMBIMU IIPOrPaMMHBIMU
IPOAYKTaMHU;

. PEMOHTOM ¥ CEpBUCHBIM OOCITY)XHBaHMEM TEXHUKH M 00OOpynOBaHMS
OMOIHOTEKY;

. OMOIMOTEYHOM TEXHIUKON 1 KaHIEIIPCKUMHU IPUHAJIE)KHOCTIMHU.
4.7. 1lIkona co3aeT yCIOBHs Ul COXPaHHOCTH ammapaTypbl, 000pyA0BaHUSA U
HMYIIECTBa OUOIIMOTEKH.

4.8. OTBETCTBEHHOCTh 32 CHUCTEMATHYHOCTh M KauyeCTBO KOMIIJIEKTOBAHUS
OcHOBHOTO (GoHma OHONMOTEKH, KOMIUIEKTOBaHWEe YydeOHoro ¢oHma B
COOTBETCTBHUH C (heiepabHBIMU MEPEeUHsIMU yYeOHHKOB U Y4eOHO-METOANYECKIX
W3IaHU#H, CO3JaHie HEOOXOMUMBIX YCIOBHUH VIS NesITeIbHOCTH OUOIHMOTEKH HECET
TUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM ILIKOJIBL.

4.9. PexxuM paGoTBl OMOIHOTEKU ONpemeNseTcs 3aBelyIoIluM OuOIHOTeKod B
COOTBETCTBUY C MPAaBUIIAMH BHYTPEHHETO PACIOPsIKa IIKOJBI ¥ IUIAHOM pabOTHI
OuOIHOTEKH. IIpu OTIpe/ieTICHUN pexuma paboThI Ooubnuorexu



NpeayCMaTpHUBACTCA BBIACIICHUEC!

. IByX 4YacoB pabo4yero BpeMEHH eXEeJHEBHO Ha  BBINOJHEHUE
BHYTpHOUOIHOTEUHOU paGoTHI;

. OZIHOTO pa3za B MECSI] — CaHHTapHOrO JHS, B KOTOPBIA OOCIy)XMBaHUE
ToJIb30BaTeNIel He IIPOU3BOIUTCS;

. OZIHOTO IHS B HEZIEIIO— METOAUYECKOTO IHS.

4.10. B nemsax obecredyeHus pallMOHAIBHOTO HCIIONB30BAHUS WH()OPMALHOHHBIX
pecypcos B paboTre Cc  OeTBMH M IOHOIIECTBOM  OulOnmorexa
001meo0pa3oBaTENbHOTO  YUpeXAeHUs B3auMoOJeicTByeT ¢  Oubiuorexamu
MyHHLMIANbHOTO paiioHa McaknuHckuii, MuHucrepcrBa KynasTypsl Camapckoit
obnacty, MuHuCTepcTBa KyIbTyphsl Poccuiickoit @enepanuu.

V. YnpaBaenue.

5.1.VmpaBneHuie  OMONMOTEKOW  OCYIECTBISIETCS B COOTBETCTBUH  C
3aKOHOMATeNbcTBOM  Poccuiickoit  @epepamum, cyObekToB  Pocculickoit
Depepaiiyl ¥ yCTaBOM IIKOJIBI.

5.2. Ob1ee pyKOBOJCTBO JESATENFHOCTHIO OUOIMOTEKH OCYILECTBISET TUPEKTOD
IIKOJIBL.

5.3. PykoBoncTBO OMOIMOTEKOM OCYIIECTBISET 3aBeAyIOLINH OHOIMOTEKOH,
KOTOpBI HEeceT OTBETCTBEHHOCTh B IIpefieNaX CBOEH KOMIETEHLHMH Iepes
00IIECTBOM ¥ JUPEKTOPOM LIKOJBI, OOYYaIOIIUMUCS, MX POJUTENSAMH (MHBIMH
3aKOHHBIMH TIPEICTaBHUTENIIMH) 32 OPraHH3aLHUIO M PEe3yNbTaThl JESATEIbHOCTH
OUOMMOTEKM B  COOTBETCTBUH C  (DYHKIHMOHAIBHBIMU  OOS3aHHOCTAMH,
NPENyCMOTPEHHBIMHA  KBATU(UKAIMOHHBIMA ~ TpeOOBaHHAMH,  TPYIOBBIM
JIOTOBOPOM U YCTaBOM IIKOJIBI.

5.4. 3aBenyromuii OUOIUOTEKONW Ha3HAYaeTCsl IUPEKTOPOM IIKOJIBI, SBISATHCS
YJIEHOM IIEJIarOTMYECKOTO KOJUIEKTHMBA YU BXOJUT B COCTaB II€JarOrd4ecKoro
coBeTa 0011e00Pa30BaTENBHOTO YUPEKACHHUS.

5.5. MeToiuecKoe COMPOBOXIEHUE NESITebHOCTH OMONMOTeKH 00ecredrBaeT
crenuanucT (METOAUCT) 10 yUeOHBIM (OHIaM U IIKOJIBHBIM OUOIMOTEKaM opraHa
yOpaBleHus 00pa3oBaHMEM, YUPEXKAEHHS CHCTEMBl IIEPENOArOTOBKH U
TIOBBIIICHUS KBATHM(UKALUY, PETHOHATIBHOTO PECYpPCHOI0 LIEHTpa.
5.6.3aBemyromuii  OUONMMOTEKOW pa3pabaThiBaeT U NPENCTaBISIET OUPEKTOPY
IIKOJIBI HA YTBEPXKAECHUE CIIeIYIOIINE JOKYMEHTBI:

a) TpaBUIIa TIOJIH30BAHUS OUOIHMOTEKOMH;

0) IIAaHOBO-OTYETHYIO JOKYMEHTALUIO;

B) TEXHOJIOTHYECKYIO TOKYMEHTAIHIO.

5.7Ha paGoTy B OuOIMOTeKy MPUHUMAIOTCS JHIA, UMEIOINHe HEeoOXOAMMYIO
Npo(eCCHOHATBHYIO IIOJITOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUSIM
KBATU(QUKAIIMOHHOW  XapaKTepUCTHKH IO  JOJDKHOCTM M IOJYy4YEHHOH
CIIEMATFHOCTH, IOATBEPKAEHHYIO MIOKyMeHTaMu 00 oOpa3oBaHuM U (WMIIM)
KB (UKALMY, @ TAKXKE YIUTESI IIKOJIBI.

5.8.PaboTHUKH  OMOMMOTEKM  MOTYT  OCYIIECTBISATH  IE€JarOrMYecKyro
nestenbHOCTE. CoBMeIeHue 6uOIuoTeYHO-MH(DOPMAIIMOHHOM U IeJaroru4ecKou
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IeATeNBHOCTH  OCYILIECTBISETCS  PabOTHHUKOM  OHONHMOTEKM  TONBKO  Ha
I00poBoNBbHOM OcHOBe. Hopma memaroruueckoi JIesiTeNbHOCTH yTBEP)KOAeTCs
IPUKa30M JUPEKTOpa INKOJEI B 3aBUCHMOCTH OT KOHKPETHOW paboTEI
OubmoTeYHOr0 PabOTHHUKA.

5.9.TpynoBble OTHOIIEHUS paOOTHUKOB OMOIHOTEKH U 0011e00pa30BaTEIHLHOIO
VUPSXKIEHUS] PerymupyioTcs TpPYIOBBIM JIOTOBOPOM, YCJIOBHS KOTOpPOTO He
JOJDKHBI IPOTHBOPEYUTH 3aKOHOATeNbeTBY Poccuiickoit @enepanuu o Tpyze.

VI. I[IpaBa u 06s13aHHOCTH Pa6OTHHKA MIKOJIbHOH OHOTHOTEKH

6.1. PaboTHHKM OMOIHOTEKH UMEIOT IIPaBo:

a) CaMOCTOSITENBHO BBIOMpaTh (OPMBI, CPEICTBA M METOABl OUOIHOTEYHO-
MHDOPMAIIHOHHOTO ~ OOCIY)KHBaHHs 00pa3oBaTENbHOIO M BOCIHMTATENLHOTO
TPOLIECCOB B COOTBETCTBUHM C LETAMHU U 3a[a4aMy, YKa3aHHBIMHA B yCTaBe LIKOJIbI
4 TIIOJNIOKEHHUH O IIKOJIBEHOU OHUOIHOTEKE;

6) NPOBOOWTH B YCTAHOBICHHOM IIOpsAKE (aKyIbTaTHBHBIE 3aHSTHS, YPOKH U
KpYXKH ~OUOIHOTEYHO-OMONHOrpaQUIecknx 3HaHMH W MH(OPMALMOHHON
KyIbTYDHI;

B) OMNpeNeNsTh HCTOUHUKH KOMIUIEKTOBaHHs HH()OPMAIMOHHBIX PECYPCOB;

r) W3bIMATh W DPEalH30BBIBATH JOKYMEHTBl M3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIMEH 10 yueTy GHOIHoTeYHOro Gona;

1) OmpeleNnsTh B COOTBETCTBMM C IIPaBHIAMU IIONBb30BaHUsS OUOIMOTEKOM
IIKOIBI, YTBEPXKIACHHBIMI JUPEKTOPOM IIKOJBI, BHIbI M pasMepbl KOMIICHCAIUH
yiep6a, HaHECEHHOTO [OIb30BaTeIIMI OHOIHOTEKH;

€) BHOCHTBH MpPENIOKEHUS IUPEKTOPY IIKOJbI IO COBEPLICHCTBOBAHUIO OIIATHI
TpyJa, B TOM 4HCIe Han0aBoK, JOIUIAT W IPEMUpPOBaHUs paboTHUKA GHOIMOTEKH
3a JONONHUTENHHYI paGoTy, He BXOISIIYI0 B KPYI OCHOBHBEIX OOS3aHHOCTEH
paGoTHHUKA GMOIMOTEKH; [0 KOMIIEHCAIIMOHHBIM MEPOIPHATHUSIM, CBSI3aHHBIM C
BPEIHBIMU YCJIOBHSAMH Tpyna (6uOnuoTedHas MbUlb, IPEBBILICHHE HOpPMaTHBa
paboThI Ha KOMIIBIOTEPE);

K) y4acTBOBAaTh B YNpPAaBICHHU IIKOJOW B NOPSIKE, OINPEIEIIeMOM YCTaBOM
3TOTO YUPEXKICHHUS;

3) WMEThb €XETOAHBIM OTIycK 28 KaleHTAapHBIX JAHEH W JOMONHUTENbHBIA
OITaYMBaeMBIH OTITYCK B cooTBeTCTBHE ¢ KomekTuBHEIM norosopom OV, OBITH
TPEJCTABIEHHBIMA K pa3IWYHBIM (OpMaM MOOIIPEHHMs, HarpagaM M 3HaKaMm
OTJIMYMSL, TIPEyCMOTPEHHBIM ISl PaOOTHHKOB 00pa30BaHusl ¥ KyJIbTYypbI;

K) y4aCTBOBAaTh B COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoit Denepannn B
paboTe GUOTMOTEUHBIX aCCOLUALMHI MU COIO30B.

6.2. PaboTHHK OMOIMOTEKU 00sI3aH:

a) 0becreyuTh IMOJIB30BATENSIM BO3MOXKHOCTh PabOTBl ¢ HH(OPMAIMOHHBIMH
pecypcamu OMONIHOTEKH;

6) uHGOPMUPOBATH MONIB30BAaTENe O BHIAX NMPENOCTABISAEMBIX OHONMOTEKON
yenyr;

B) 00ecrneynTh HAYYHYIO OpPTaHU3alHIo (QOHIOB U KaTaJlOroB;

r) dopmupoBaTh GOHIBI B COOTBETCTBUH C YTBEPXKACHHBIMH (enepanbHbIMU
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NepeyHsIMH  y4eOHBIX U3/IaHUH, 00pa3oBaTeNbHBIMU IporpaMMamMu
00111e00pa30BaTENFHOTO YUPEKISHHUS, HHTEpEeCaMH, ITIOTPEOHOCTSIMH U 3aIlpocaMy
BCeX KaTeropuil moJib30BaTesei;

1)  COBEpIIEHCTBOBATh MH(POPMAIMOHHO-OMOIHorpadguyeckoe U GuOIMOTEYHOE
ofciyKrBaHUe MTOJIb30BaTENEH;

e) obecneyuBaTh COXPAHHOCTH HCIIOJNIE30BAHUS HOCHTENEH HH(OpMAIMM, UX
CHCTeMaTH3allHIO, pa3MellleHie U XpaHEeHUe;

K) oOecneynBaTh peXHM pabOTBl B COOTBETCTBHM C IIOTPEOHOCTAMHU
TI0JIB30BaTENeH U pabOTOH LIKOJIBL;

3) OTYUTHIBATECS B YCTAHOBICHHOM HOPSIKE Nepe]] JUPEKTOPOM LIKOJIBI;

) IOBBIIIATH KBAIU(DUKALHIO.

VII. IIpaBa u o6si3anHOCTH Nojb30BaTeei 6ubauorekn F’OY COLI
noc. Cokckuii

7.1. Tlomp3oBareny GMONUOTEKH UMEIOT IIPABO:

a) mNomy4aTh MOJHYI0O HMHPOpPMALMIO O cocTaBe OHOMMOTEYHOro (GOH/AA,
MHQOPMALMOHHBIX PECYPCax U MPeOCTaBIseMbIX OMOIMOTEKOM yCIyrax;

6) MOJB30BATECS CIPABOYHO-0UOIMOrpapUIECKIM annapaToM GU6IMOTeKH;

B) IOJy4aTh KOHCYJIBTAUMOHHYIO IOMOIIb B IOHMCKE M BBIOOpE MCTOYHHUKOB
nHpOpMAIH;

r) MoJNyYaTh BO BPEMEHHOE IOJb30BaHHE HA aOOHEMEHTE W B YUTAIBHOM 3ale
NeyaTHble M3JaHMs, AayJIuOBH3yallbHble JOKYMEHTBl M JpyrWe HCTOYHUKHU
HHpOpMAaIH;

1) IPOJIEBAThH CPOK ITOJIB30BAaHMS JOKyMEHTAMU;

e) HonyyaTh ~ TeMaTWdecKde,  (akrorpapuueckue,  yTOYHSIOIIHE U
6ubnuorpaduyecKre crpaBKi Ha OCHOBe (HOHIA OMOIMOTEKH;

) ONyYaTh KOHCYJBTALMOHHYIO IIOMOIIb B pabore c wuH(pOpMauuend Ha
HETPAIMIMOHHBIX HOCHTENISIX TIPU TIOJb30BaHUM OSJIEKTPOHHBIM M HHBIM
obopyaoBaHUEM;

3) Y4acTBOBATH B MEPOIPHUITHAX, IPOBOJMMEIX OUOIHOTEKOM;

¥) TONb30BaThCs IUIATHBIMA YCIyTaMH, HPENOCTaBIsAEMBIMU OUOIMOTEKO,
COIVIACHO YCTaBY LIKOJIBI U MOJIOXXEHHUIO O INIATHBIX yCIIyrax;

K) 06pamaThsCst Ui pa3penieHust KOHQIUKTHON CUTYallut K JUPEKTOPY LIKOJBL.
7.2. Tlonp3oBarenu GUONMUOTEKH 0OSI3aHBI:

a) co0IIoaTh MpaBuila MOJIb30BaHUSI OUOIMOTEKOM;

6) GepeXXHO OTHOCHTBCS K NPOM3BEJEHUSM IledaTH (He BBIPHIBATH, HE 3arMbarh
CTpaHHULl, HE IeNaTh B KHUraX MOJYEPKHBAHUH, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEISIX, 000py10BaHUIO, HHBEHTAPIO;

B) TIOJJEP)KUBATH MOPSIOK PACCTAaHOBKU JOKyMEHTOB B OTKPBITOM [OCTyIIe
OUOIMOTEKH, PACIIONOKEHHS KapTOUeK B KaTanorax M KapToTeKax;

I) IO0JIb30BATHCS LIEHHBIMH U CIIPABOYHBIMH JJOKYMEHTaMH TOJBKO B IIOMEIEHHU
OHOIHOTEKY;

1) yOemuThCs ITPU MOJNYYEHWH JOKYMEHTOB B OTCYTCTBUM Je(EKTOB, a INpH
obHapyxeHur TpouH(opMHpOBaTh 00 3TOM  paboTHHMKA  OMOIHOTEKH.
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OtBeTCTBEHHOCTE 32 OOHApy)KeHHBIE Je(QEeKThl B CIABAEMBIX TOKYMEHTAaX HECeT
NIOCIIETHUH TT0JIB30BAaTEIIb;

€) pacmuCHIBAaTBCS B YHTATENBCKOM (OPMyJApe 3a KakKIbld MOTydeHHBIH
NOKyMEHT (MCKITIOUeHue: obydaromuecst 1—4 xnaccos);

’K) BO3BpAIIaTh JOKYMEHTHI B GHOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI OHMOIHOTEKM B Cllydae WX yTpaThl WIH IIOPYM UM
PaBHOLIEHHBIMH, JIMOO KOMIIEHCHPOBATh yIiepG B pa3Mepe, yCTaHOBIEHHOM
IIpaBUJIaMH IIOJIE30BaHUS OHOIHOTEKOI;

H) TIOJIHOCTBIO PACCYUTATHCS C OMOIHOTEKOM 110 UCTEUEHUH CPOKa OOYUYEHHs UK
paboTEI B IIKOJIE.

7.3. Tlopsimok moap30BaHUs OUOIHOTEKOM:

a) 3amKCh yJalUXCs IIKOJBI B OMOIMOTEKYy MPOM3BOAMTCS 1O CIIMCOYHOMY CO-
CTaBy Kjacca B MHAMBUAYATBHOM IOpPSIKe, IIeJarOTNYeCKUX U UHBIX paOOTHUKOB
IIKOJIBI, poAuTeNeil (MHBIX 3aKOHHBIX IIpEICTaBHUTENEH) OOyYaloUuxcs — II0
HacropTy;

0) mepeperucTpalys Moyb30BaTenell ONOIHMOTEKH IPOU3BOJUTCS €XKETOTHO;

B) TOKYMEHTOM, ITOJTBEPIKAAIOIIAM TPABO ITOB30BaHUSI OMOINOTEKOH, SIBISETCS
YUTATENBCKUN (OpMyIIsIp;

B) YHUTATEIBCKUN HOPMYJIILIp GUKCUPYET IaTy BBIIAUM IOIH30BATENIO JOKYMEHTOB
u3 GoHga OUOIMOTEKH U UX BO3BpAIlEHHS B OUOIHOTEKY.

7.4. TlopsOoOK MOJIB30BaHUSI a00OHEMEHTOM:

a) TMOJB30BATENHM UMEIOT MPABO MOJNYYUTh Ha JJOM M3 MHOTOTOMHBIX U3JaHU He
Ooiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcuMallbHBIE CPOKH II0JIb30BaHUS JOKYMEHTaMMU:

— y4eOHUKH, yueOHbIe T0COOUs — y4eOHBIH rox;

— Hay4YHO-TIONYJISIpHAsi, ITO3HaBaTeNbHas, XyJOXKEeCTBeHHas JuTeparypa — I
MecsL;

— IepHOIUYeCKHe U3IaHus, U3JaHus IOBBIIIEHHOro cripoca — 10 nHel;

B) IIOJB30BATENM MOTYT MPOJIUTE CPOK IOJIB30BAHMS JTOKYMEHTaMH, €CId Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIB30BATEINEH.

7.5. TlopsiOK MOJIB30BaHUSI YATAIBHBIM 3aJI0M:

a) IOKYMEHTSHI, NIpeJHa3HaueHHbIe Ui paboThl B YATAJIBHOM 3ajle, Ha JOM He
BBIIAIOTCS;

0) OSHUUKIONENWH, CHPaBOYHHKH, pEIKuhe, LeHHble ¢ HMEIoIuecs B
eUHCTBEHHOM 5K3eMIUIIpe JOKYMEHTHI BBl JAIOTCSI TOJBKO MJsI pabOoThl B
YUTANEHOM 3aJIe;

7.6. Ilopsimox paboThI C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OHOIHOTEKE:!

a) paboTa ¢ KOMIIBIOTEPOM YYacTHHKOB OOpa3oBaTENBHOro IIpoIecca
NPOU3BOJUTCS IO IPadUKy, YTBEPKIACHHOMY AUPEKTOPOM ILIKOJBI U B
IPHUCYTCTBUU COTPYIHUKA OUOIHOTEKHY;

0) paspemraercs paboTa 3a OJHHUM IEPCOHAIBHBIM KOMITLIOTEPOM He Goiiee
IBYX YeJIOBEK OJHOBPEMEHHO;

B) IIOJb30BaTelIb UMEET IPaBoO paboTaTh C HETPAIUIIHOHHBIM HOCHTEIEM
MH(GOPMALUH 1TOCIIe IPEIBAPUTEIFHOTO TECTUPOBAHHUS €ro PabOTHHKOM
OMOIHOTEKH;




_ -

B ) pa60Ta C  KOMIIBIOTEPOMIIPOU3BOAUTCS COTJIACHO YTBEPIKIAECHHBIM
CaHUTAPHO-TUTHCHUYECKUM Tpe6OBaHH}IM.
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